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Person Reported 
Missing 

Adult 
GPO 6.2.10 

Juvenile 
GPO 6.2.17 

 Check for Special Circumstances 
(ie: Endangered Adult, Suicidal etc.) 

 
 NCIC Forms (2 Hours) & RMS Report 
 Next of Kin Release & Photos 
 Broadcast CCS 
 Search Conducted 
 Investigative Checklist for First Responders 
 Reporting Person Information Sheet 

 Check for Special Circumstances or 
Tender Age (Under 14, Endangered etc) 

 
 NCIC Forms (2 Hours) & RMS Report 
 Parental Release & Photos 
 Broadcast CCS 
 Search Conducted 
 Investigative Checklist for First Responders 
 Reporting Person Information Sheet 

 

Commander Notified Deputy Chief Notified P.I.O. Notified 

Other Agencies Contacted 

 Warrant Unit 
 Detention center 
 Report Intake/Review (Hospital List) 
 Medical Examiners Office 
 Alzheimer’s Association 
 Coast Guard or Public Safety Marine Patrol 

District Liaison 
 Opens investigative file 
 Maintains original release form 
 Receives original of photos & duplicate of 

NCIC forms 
 Obtains dental records/DNA sample after 

21 days 
 Assures all supplements are added to 

investigative file 
 Maintains Database of District MP 

Missing Person Liaison 
 Assure validation procedures for 

NCIC/LEADS are completed 

 Keep copy of release forms 

 Gets copy of photos and original of 

NCIC Forms 
 After 21 days receives DNA sample 

info/dental records 
 Notifies District if MP is returned 

IF SPECIAL CIRCUMSTANCES EXIST: Supervisor 
Responds and Coordinates Investigation 

Decision made on Follow Up for Continued Investigation 

Special Programs if Required: 
 

 Missing Child/Missing Endangered or Elderly 
Adult Alert 

 A Child Is Missing Information Form 
 Police and Community Alert 
 ALERT: Call to Truckers 
 Amber Alert 
 Combined Abduction Response Team 

 

If Continued Investigation Required: 
 

 Assign ZC beyond the original shift 
If circumstances warrant 

 Supplement Missing Person Reports 
 Follow Up Searches 
 Detective Unit Coordination   


